3233 - SENIOR PLAN DESIGNER

NATURE OF WORK

Thisisintermediatelevel professional planningwork in the City'sPlanning, Design, and Historic
Preservation ServicesDepartment. Employeesin the classification perform avariety of analytical
tasks. Work involvesassistancein statistical analysisof demographic, socio-economic, land use,
and zoning issues, assistancein the prepar ation of the City's Capital mprovement Program, the
City'scomprehensiveplan, and other longrangeplans. Incumbentsarealsorequired to perform
gpecial studies and other dutiesasrequired.

ILLUSTRATIVE EXAMPLES OF ESSENTIAL DUTIES

Provides the public with general planning infor mation from M AP resour ces.
Reviews landscape submittals related to DRB, ZBA, and Planning Boar d.
Provides design firm consultants with start up information and designs.
Provides graphic design servicesfor presentations by other departments.
Prepares mapsfor advertising City businessin local newspapers.

Makes corrections and changesto official City maps.

Performs special projects, compiles and analyzes infor mation.

Appearsand helpsrepresent the department at special neighbor hood meetings.
Provides design servicesfor City’spark system including signs.
Coordinatesinformation with various City agencies.

Helps prepar e officereports and publicationsincluding compr ehensive plan and City or dinance.
Coordinateswith State agencies (DOT, DERM, SFWM).

Performsrelated tasksasrequired.

KNOWLEDGE, SKILLSAND ABILITIES

Extensive knowledge of the principles, methods, and practices of urban planning.

Consider able knowledge of recent developments, current literature, and sour ces of infor mation
regarding city and urban planning.

Considerable knowledge of economics, public finance, and sociology, as it applies to urban
planning.

Consderableknowledge of publicadministration with particular referenceto city administration
and management.

Considerable knowledge of resear ch techniques and procedures, and satistical methods.

Knowledge of computer information systems, including micro computer s with spreadsheet and
database programs.

Some knowledge of the principles and practices of Civil Engineering and Ar chitecture.

Ability to read architectural plans.
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Ability toorganize and analyzeinfor mation and for mulate substantive recommendationsther eon.

Ability to make effective presentationsin a group or individual setting.

Ability to communicate effectively, both verbally and in writing.

Ability to coordinate work of support, technical, and administrative per sonnel.

Ability to establish and maintain effective working relationships with fellow employees,
supervisors, outside agencies, and the general public.

MINIMUM REQUIREMENTS

Graduation from an accredited college or university with a Bachelor’sdegreein planning, or a
closdly related field, and extensive experience as a planner. Experience can substitute for
education on a year-for-year basis.

PHYSICAL REQUIREMENTS

Must have the use of sensory skillsin order to effectively communicate and interact with other
employees and the public through the use of the telephone and personal contact. Physical
capability to effectively use and operate variousitems of officerelated equipment, such as, but
not limited to, word processor, calculator, copier, and fax machine. No significant standing,
walking, moving, climbing, carrying, bending, knedling, some crawling, reaching, and handling,
stting, sanding, pushing, and pulling.

SUPERVISION RECEIVED

General and specificassgnmentsarereceived from and reviewed by an administrative superior;
work isperformed with littledirect supervison and widelatitudefor useof independent judgment
Work isreviewed for confor mity with professional, administrativeand departmental policiesand
practices.

SUPERVISION EXERCISED

May direct planners, technical and/or clerical employeesin the preparation of assigned work.
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